
  

 

 
 

 

 

 

 

Many Girl Scout troops and groups are unable to meet in person for a variety of reasons. While virtual meeting 
spaces are a great resource for Girl Scouts, it is important to know how to keep you are your girls safe in an 
online environment. There are many options for setting up virtual meetings. If you choose to use Zoom, your troop 
meetings must use the following guidelines and settings:    

 

1. Manage your settings before you create your meeting. Once you create a Zoom account, you can 

click on “My Account” at the top right of your screen. From the account management page, you can 

choose the “Setting” option. Any setting change you make will automatically be applied to any future 

meetings you are hosting.  

2. Keep the link to your meeting secure. To avoid unwanted meeting participants, avoid posting a 

meeting link on social media. Instead, send the meeting invite link to your participants directly or invite 

them via email when creating the meeting.  

3. Require a password. By enabling this setting, all members will be required to enter a password before 

entering the meeting. You can create a different password for each meeting you set up. Do not embed 

the password in the meeting link sent to participants. 

4. Add troop leaders and assistant leaders as co-hosts during the meeting. The host of a meeting can 

give co-host privileges to other leaders in their troop. During the meeting, co-hosts can manage audio 

settings, video settings, chat logs, and participant entry. At least one volunteer should dedicate their time 

during a virtual meeting to managing the chat log and visuals.   

5. Manage screen and audio sharing. By enabling this setting, you can determine who can share their 

screen and when. For troop meetings, you want to make sure that participants cannot share their screens 

unless for a specific project. The best way to share information is to have the troop leader share their 

screen and the participant follow along with their commentary. 

6. Enable the Waiting Room. This feature allows you to preview meeting participants before they enter the 

meeting. Also, ensure the setting that does not allow participants to join before the meeting host is 

enabled. 

7. Disable private chat. You will need to set up your troop meetings with the chat to everyone option. This 

will help prevent bullying and side conversations, and it will allow the troop leader to manage the content 

of the chat. Troop leaders should also disable the chat transcript feature as well. 

8. Disable file transfer. Do not allow troop members to share files during the meetings. Any files that need 

to be delivered to troop members should be sent to a parent’s email. 

9. Use the Whiteboard and Annotation features with caution. These features can be used to create a 

collaborative space for the girls, but they can also become a distraction for troop members. The 

whiteboard feature allows meeting participants to have a shared drawing space. The annotation feature 

allows each meeting participant to write on the screen and everyone will see the drawings. 

10. Disable Remote Control. The remote control feature allows other participants to manage shared 

screens. As a troop leader, you want to make sure that you and your fellow troop leaders are the ones 

controlling the screen share abilities. 

11. Disable participants renaming themselves. Troop leaders should always protect the privacy of the girls 

in their troop. It is important to have the girls only use first names or use nicknames during meetings, but 

you want to ensure that you as a troop leader are the one to change those names. You can change the 

names by clicking on the participants menu controls at the top right of the participants screen. 



  

 

 
 

 

 

 

 

12. Enable Breakout Rooms before the meeting starts. Breakout rooms are a useful feature for multi-level 

troops and for planning troop projects, because you can create small groups within the meeting. Creating 

the groups before the meeting is helpful, because you will not use valuable meeting time handling the 

small groups. Make sure that there is an approved Girl Scout volunteer in each breakout room. 

13. Disable Virtual Backgrounds. Virtual backgrounds can be fun, but they can also be distracting and 

potentially dangerous. Participants must download the picture they want as their background. Some girls 

may not have that option with their device, so they may feel left out. It is also possible for participants to 

use an image that is not appropriate for a background, so this feature should always be disabled.  

14. Disable recording settings. Under no circumstances is a volunteer or participant allowed to record the 

meeting sessions. If a girl misses a meeting and wants to know what happened, troop leaders should 

correspond with the parent directly to get the information to the girl. It is also a good idea for a volunteer 

or girl to take notes during any meeting.  

15. Join from browser link. By enabling this option, a participant can join without having to download the 

Zoom app. This can be helpful for participants who have limited data or who have a device that they are 

not able to download the Zoom app. Participants who use this link may have very limited capabilities in 

the meeting, so test this feature out with parents before the meeting starts. 

 

 

 

 

 

 

 

 

 

 

 

 

 


